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CTIS 186 Business Computer Applications
Midterm Exam
Part I PowerPoint
a) Open PowerPointExam and save it as PowerPointExamLastFirst (i.e. with your surname and name) (1 Point)
b) Apply “Gallery” theme to the whole document (2 Points)
c) Add your First and Last name as a subtitle under “Minimum Wage” (Algerian, 36, Bold, Green, Centered). (1 Point)
d) Insert Picture 1 and resize it to fit entirely the space above the title. Apply Split animation to the image. (2 Points)
e) Insert a Title and Content new slide with the title What is Minimum Wage? (Bold, centered, 35, Red) and a numbered list content (Times New Roman, 24, Justified) as the following: (2 Points)
The lowest remuneration that employers can legally pay their employees.
Became legal, in many countries, by the end of the 20th century.
Varies significantly from a country to a country and from a region to a region.
f) Add the following speaker note: Don’t forget to mention: Minimum wage is seen as a way to help lower-income families. (2 Points)
g) Insert a Title and Content new slide with the title Minimum Wage in some European Countries (2025). (Bold, right-aligned, 27) (1 Point)
h) In the new slide, insert a table with 2 columns and 7 rows. Adjust the Title and Content placeholders as to accommodate the table appropriately. Label the first column as Country and the second one as Minimum Wage (Euros). Center all entries in the table (font size: 20) and apply Medium Style 2 – Accent 3. Apply Wheel animation to the table. Lastly, make the necessary table entries, starting from the second row, as of the following: (9 Points)
Portugal	1,015
Spain		1,381
France		1,802
Germany	2,161
Greece		968
Ireland		2,282
i) Insert a Title Only new slide with the title When was minimum wage adopted in some countries? (Bold, Italic, Right-aligned, 30, Green Fill) (1 Point)
j) In the new slide, insert using SmartArt a Vertical Box List. Enter in each text New Zealand (1894), Australia (1896), United Kingdom (1909), United States (1938). Add text boxes, if needed. Adjust the text size to 46. Lastly, change the SmartArt color to Colorful Range – Accent Colors 2 to 3 and the style to Bird’s Eye Scene. (3 Points)
k) Insert a Title Only new slide with the title Minimum Wage Consequences (Bold, 28, Purple fill). (1 Point)
l) In the new slide, insert 3 Rectangle: Rounded Corners shapes. Order / center the shapes horizontally, resize at 1’’ height 2.9’’ width and label them as of the following: (5 Points)
First Rectangle		Improve overall standard of living
Second Rectangle		Improve worker morale
Third Rectangle		Reduce reliance on anti-poverty programs
m) Group the whole shapes created. (2 Points)
n) Create a new slide by duplicating the previous slide (1 Point)
o) In the new slide, ungroup the shapes, add a Cloud shape (exactly under the second Rectangle). Resize it at 2.9’’ width and change the shape style to Subtle Effect – Pink, Accent 2. Write inside the very shape Boost consumer spending. (2 Points)
p) Group the new obtained shape. (2 Points)
q) Insert a Blank slide. (1 Point)
r) Just in the middle of the slide, insert a Teardrop shape (2.50 inches by 2.50 inches). Moreover, insert a Heart shape inside the teardrop shape and resize it as to fill most of its space without overflowing. (3 Points)
s) Use the Combine option as to merge the two shapes as a one shape. (3 Points)
t) Enter the following text in the combined shape: Money Talks! (Arial Black, 36, Bold, Blue, Perspective: Contrasting Left 3-D Rotation) (1 Point)
u) Apply Bounce animation to the combined shape. (1 Point)
v) Use sections to label slide 1 as Title, slide 2 as Definition, slide 3 as Statistics, slide 4 as Adoption, slides 5 & 6 as Consequences and slide 7 as Money Talks (3 Points)
w) On the Notes and Handouts option, and by applying to all slides, insert CTIS 186 PowerPoint Midterm Exam (Spring 2025 – 2026) as header and Good Money 😊)) as footer. (3 Points)
x) Apply Curtains transition to the whole document. (2 Points)
y) Save your PowerPoint file and submit it as indicated by your Senior Lecturer. (1 Point)
Part II Word
a) Open WordExam and save it as WordExamLastFirst (i.e. with your surname and name) (1 Point)
b) Apply the following to the whole document: Arial, 14, Justified, 1½ line spacing, margins Top 0.50”, Bottom 0.50”, Left 0.50”, Right 0.50”, indent of first line of each paragraph by 0.30” and have 0 pts as the spacing between each 2 paragraphs. (4 Points)
c) Insert a header as CTIS 186 Word Exam (Bodoni MT Black, Centered, Bold, Green Fill, 22) and footer with page number (Austin, Red, Bold). (4 Points)
d) Insert text watermark Minimum Wage (Algerian, 80, Green, Diagonal). (2 Points)
e) Apply Strikethrough, Inside: Center Shadow, Full Reflection: 4 point offset, Glow: 18 point, Green, Accent Color 6 to the first paragraph. (4 Points)
f) Create a border for the third paragraph with the following characteristics: 3-D, Blue Color, 3 pt, Orange Fill, 15 % Black color shading style (apply it to the paragraph). (2 Points)
g) Right after the fourth paragraph, insert Picture 2, center it and resize as 2” height by 3” width. Apply Beveled Oval, Black picture style, Perspective: Lower Right Shadow, Parallel Isometric: Right Up 3-D Rotation effects to the picture. (4 Points)
h) After the last paragraph, insert a 4 column 10 row table. Label the first column as Effective Dates, the second as Minimum Wage (TRL), the third as USD - TRL, and the fourth as Minimum Wage (USD). Enter the following data starting from the second row for the three first columns (i.e. the fourth column will be left empty): (8 Points)
01.01.2020 – 31.12.2020		2,501.55	7.0194
01.01.2021 – 31.12.2021		3,040.88	7.4150
01.01.2022 – 30.06.2022		4,253.40	13.5302
01.07.2022 – 31.12.2022		5,500.35	17.4485		
01.01.2023 – 30.06.2023		8,506.80	18.7794		
01.07.2023 – 31.12.2023		11,402.33	26.4561
01.01.2024 – 31.12.2024		17,002.13	30.0840
01.01.2025 – 31.12.2025		22,104.68	35.5237
01.01.2026 – 31.12.2026		28,075.50	43.4135
i) Starting from the second row, use an appropriate formula to fill each cell of the fourth column by dividing the minimum wage (TRL) (i.e., second column) by USD – TRL (i.e., third column). Round your answers to the nearest cent. (12 Points)
j) Sort table entries first by Minimum Wage (USD) (Descending order). (6 Points)
k) Insert a table caption below table. Label it as Table 1: Minimum Wage Evolution in Turkey (2020 – 2026) (3 Points)
l) [bookmark: _Hlk220575532]Apply Grid Table 6 Colorful - Accent 6 to the table. Center all entries in the table (Times New Roman, 12). Resize all rows to 0.35”, first column to 2.12”, second column to 1.81”, third column to 1” and fourth column to 1.88”. Finally, align the table with the caption as right aligned. (4 Points)
m) Save your document and submit it as indicated by your Senior Lecturer. (1 Point)

N.B.: 1 Inch = 2.54 Cm.
GOOD LUCK!
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